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Questions? Contact us at woodsmokegrants@baaqmd.gov or at (415) 749-5195.   
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WSRIP applications must be submitted online. This document provides step-by-step instructions 
on how to create a user profile (or account), log into the account, create and manage your 
application, and submit documents through the application website.  
 
If you have questions, please contact BAAQMD Wood Smoke Program staff by phone at (415) 
749-5195 or by e-mail at woodsmokegrants@baaqmd.gov. 

 

Step 1 – Navigate to 
www.baaqmd.gov/woodsmokeg
rant and click APPLY NOW.  
 
On the next page either select 
“Register” to create a new 
account  
 
Or 
 
If you already have an account, 
select “Sign in” to start a new 
application or to check the 
status of an existing application. 
 

 

 

 

Step 2 – If registering a new 
account, be sure to use a valid 
e-mail address that you check 
regularly.  
 
Note: Be sure to choose an e-
mail and password that you will 
remember. 
 
The e-mail address cannot 

have any special characters or 

spaces (ex. &, %, $, #, !).  
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If you already created an 
account, but forget your 
password, enter your Username 
(e-mail address) and click 
“Forgot Password” to reset it.        

 

 

 

 

 

  

Step 3 – After you have chosen 
an e-mail address and 
password, you will be taken to 
the next screen to complete 
your user profile. You will 
receive an e-mail containing a 
link to confirm your account (see 
Step 4). 
 
Note: If you do not receive the 
confirmation e-mail, resend the 
e-mail by clicking “Confirm E-
mail.” 
 
Enter the required Contact 
Information indicated by red 
asterisks.  
 
Note: The e-mail address 

cannot have any special 

characters or spaces (ex. &, %, 

$, #,!).  

Once you have completed the 

Contact Information, click the 

“Update” button to save and 

continue. 

 

 

 

 

Only click this button 

if you do not receive 

a confirmation e-mail  
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Step 4 – Once the account is 
created, you will receive an 
e-mail from the Air District. 
Open the e-mail and click 
“Complete Registration”. 
Alternatively, you can copy 
the listed URL provided in 
the e-mail and paste it into 
your web browser.  
 
Check junk or spam if you 
do not see the e-mail in 
your inbox.  
 
Note: After confirming your 
account, do NOT use the 
activation e-mail to log into 
the application system. This 
link only works once. If you 
click it again, an error 
message will appear.  
 
Always log in through the 
website: 
www.baaqmd.gov/woodsmok
egrant. 
 
After the account is 
confirmed, you will be able to 
log in with your e-mail and 
password. The message 
“Your e-mail has been 
confirmed successfully” will 
show in your user profile. 
 
When your profile is updated, 
the message “Your profile 
has been updated 
successfully” will show.  
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Step 5 – Once your e-mail is 
confirmed and your user 
profile is updated, navigate to 
the “Winter 2017/2018 
Program”. 
 
This page shows all your 
existing applications in the 
system.  
 
If you would like to start a 
new application, click the 
“Start a New Application” 
button. 
 
 

 

 

Step 6 – When starting a 
new application, you will be 
taken to a page to review 
general information about the 
application. 
 
Once you finish reviewing the 

general information, click 

“Next” to fill out the 

application. 
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Step 7 – Fill out the required 
Information indicated by red 
asterisks. 
 
Refer to Step 8 for current 
wood-burning and 
replacement options.  
 
To check whether your home 
is located in a High 
Woodsmoke Area, use the 
Map of Eligible Areas. High 
Woodsmoke Areas are 
shaded red in this map.  
 
For more information about 
the low-income assistance 
program, refer to the 
Frequently Asked Questions 
(FAQs).  
 
After filling out all information 
click “Save and Continue”. 
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Step 8 - Select your current 

wood-burning device and 

replacement project option 

from the drop-down menu.  

 

Step 9 – The next page lists 
required and optional 
supporting documents. Only 
required documents need to 
be uploaded to submit the 
application. 
 
To upload a document, 
select the document name 
from the list.  
 
Then click the “Browse” 
button and select your file to 
upload. Once you have 
selected the file click 
“Submit”. This works like 
many e-mail programs (e.g., 
attaching photos).  
 
Do not include punctuation 
in the document titles for 
Attachments. 
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Step 10 – Click Next once 
the required files are 
uploaded.  
 

 

 

 

 

 

Step 11 – The Application 
Submittal screen is the final 
step to submit your 
application.  
 
Read and review the 
Program Terms & 
Conditions.  
 
Ensure that you have 
included all required 
information before clicking 
Submit.  
 
To return to your application 
to make changes, click 
Previous. 
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Step 12 – After submitting 
your application, the system 
will e-mail a Confirmation 
message to the user’s e-mail 
address on the account. The 
message will show a Project 
Number (e.g., 17WS####).  
 
Note: Always include this 
number on any 
correspondence about your 
application and project.  
 
Thank you for applying! 
 
If you have questions, please 
contact BAAQMD Wood 
Smoke Incentive Program 
staff by phone at  
(415) 749-5195  
or e-mail at 
woodsmokegrants@baaqmd.
gov 
 

E-mail subject: Grant application successfully submitted. 
Your project number is: 17WS#### E-mail:00330518 

Applicant 
375 Street,  
San Francisco, CA  94105 

 
Date:  2/21/2019  

Dear Applicant 

We are writing to confirm that we have received your 
application for funding through the Bay Area Air Quality 
Management District’s (Air District) Wood Smoke Reduction 
Incentive Program (Program): 

Project Number: 17WS####  

Project Option: <Replacement Project Type> 

Project Location: 375 Street, San Francisco, CA, 94105  

The Air District will endeavor to complete the review of your 
application and make a determination within 30 days.  If 
approved, you will be issued a Notice to Proceed from the Air 
District, at which point you may begin work on your project. 
Applicants who begin work (e.g., place a deposit for 
equipment, purchase or order equipment, place a work 
order, or begin any physical work) before receiving a 
Notice to Proceed from the Air District will be 
disqualified from the Program. For your reference, we have 
included a copy of the Program Terms and Conditions 
below.  

If you have any questions, please refer to the Program 
Requirements and Frequently Asked Questions (FAQ) 
documents located on the Program website.  You may also 
reach us by e-mail at woodsmokegrants@baaqmd.gov using 
the subject line “Re: Wood Smoke Grant, Project 
Number: 17WS####” 

Thank you for your interest in helping to Spare the Air! 

Program Terms & Conditions  

Basic Eligibility: Applicants must be the legal owner of an 

existing residential property that is listed on their application. 

Properties must be located within the Air District’s jurisdiction. 

Employees of the Bay Area Air Quality Management District 

are not eligible. 
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